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The Mission of the Northwest School District is to ensure all 

graduates/students are respectful, responsible, and resilient life-long 
learners ready for success in a complex and ever-changing world. 

 
 



 

General Overview & Parameters: 
 

The Northwest R-1 School District is offering the following guidance with regard to returning to school 
for the 2020 school year. While we will try our best to come back to school as normal as possible on 
August 26, we also have to follow the direction of the Jefferson County Health Department. This 
building plan was developed to support the district-level re-entry plan while providing specific details 
around Murphy Elementary’s re-entry.  

As a district, we will make every effort to provide a safe and healthy environment for our students and 
staff, however, there are inherent risks with participation in group activities during this 
time. Therefore, the District cannot guarantee that your child will not be exposed to the virus or those 
who may have been affected; but, as we always do, we will continue to prioritize the safety of your 
child. We need to prepare our schools to reduce the chance that anyone will acquire this infection 
during the school day and be armed with a protocol to respond to a case of infection in a school. 

All staff, students, and visitors will be required to wear a face covering when social distancing of at 
least six feet is not possible. We understand that there may be medical considerations or other 
circumstances that may exempt some from this requirement. We also recognize this could be more 
challenging for our elementary students, and we will work to accommodate younger students and 
individuals on a case-by-case basis. 

COVID-19 is still here. It is still a threat, but it is a threat that we can learn to adapt our behaviors to 
live alongside, rather than in fear. We have come a long way since our first case in March. Our 
community is stronger, wiser, and safer because of what we have learned.  
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Arrival Procedures 
Bus-  Bus drop off will take place along the east side of the building.  To reduce congestion, an effort 
will be made to release students from buses as soon as each bus arrives instead of holding busses 
and releasing students all at once.  In addition, we will utilize more than one entrance as students exit 
the bus.  The entry plan will be as follows:  
  

● Kindergarten will enter through the main entrance doors. 
● 1st, 2nd and 3rd grade students will enter through the gymnasium doors 
● 4h and 5th grade students will enter through the middle entrance doors. 

 
Upon entering the building students will proceed to their classrooms where a “Breakfast in the 
Classroom” option will be available. 
 
Private Transportation- We anticipate that more families will transport to and from school, arrange 
carpools, etc. to reduce the number of students on the bus.  To assist with added congestion, we will 
structure morning private transportation as follows… 
 

MORNING DROP OFF will function similarly to how afternoon pickup has been arranged in the 
past.  Each morning as drop off traffic builds we will switch to a three-lane system and fill all 
lanes and then unload all cars at once having students exit to their right and walk towards the 
building entrances using the newly painted walkway that extends to the north of the 
building/cafeteria. 
 

● Parent(s)/Guardian(s) are required to stay in the vehicle.  
● Please encourage your students to open their own door and begin making their way into the 

building to allow for a quick departure. 
● Kindergarten, 1st, 2nd, and 3rd grade students will enter the building through the side doors as 

in the past.  To help with congestion, upper elementary students in grades 4th and 5th will be 
directed to the west sidewalk that leads to the 4th/5th entry doors located in the Murphy 
courtyard.  

● Upon entering the building students will proceed to their classrooms where a “Breakfast in the 
Classroom” option will be available. 

● Staff members will release cars in groups to safely exit the parking lot. Please do not leave 
without being released by a Murphy staff member.  

● Beginning Tuesday, September 1st teachers will be re-entering the building at 8:35 AM, please 
be aware, if you are in line when time concludes, you are required to park and walk your student 
to the front office door and your child will be let in.  

 
*Note that use of the ballfield (when the weather allows) may be utilized to create additional traffic lanes to help 
with congestion of traffic that at times could extend back toward the intersection of Valley Drive and Old Sugar 
Creek Road. 
 

3 



 

Dismissal   

Changes to dismissal procedures will designate for students to exit the building using multiple exit 
points.  For dismissal, there will be a gradual release of students to parent transportation and/or 
buses.  
 
Dismissal Schedule-  Students will be dismissed to buses, private transportation, and Lions Care as 
follows… 
 

Time Grade Level Exit Plan 

3:27 Kindergarten Private Transportation to the cafeteria. Bus rides out Main Entry 
Door, Lion Care to the gym 

3:29 1st Grade &  2nd Grade 2nd grade will exit using the middle exit doors, 1st grade will exit 
using the gymnasium. 

3:29 Lions Care & Private 
Transportation 

Lions Care students to the gym while private transportation 
students will use two access points for the cafeteria.  (4th/5th 
will exit using courtyard doors and enter the cafeteria through 
north cafeteria doors.  All other students will use the main 
hallway to enter the cafeteria. 

3:31 3rd Grade & 4th Grade 3rd grade will exit through the gymnasium while 4th grade will 
exit straight through the crossover hallway and use the middle 
doorway. 

3:33 5th Grade 5th grade will exit straight through the crossover hallway and 
use the middle doorway. 
 

Classroom teachers will monitor the time and dismiss students following the schedule above.  We will not use the 
all-call system for this purpose.  

 
Bus Dismissal-  The way that buses utilize the entire south parking lot area by lining up in a large 
circle naturally provides for social distancing as students walk inside the circle area towards their 
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buses.  Gradually releasing classes and using multiple exit points will also assist with social 
distancing. 
 

Private Transportation-  To assist with added congestion, we will structure afternoon private 
transportation as follows… 

AFTERNOON PICKUP will transition from a two-lane system to a three-lane system where all 
lanes will fill and then students will be dismissed to the cars.  Thereafter, we will repeat the process 
until all students have been picked up safely.  Instead of having all students dismissed to one 
location, previously the cafeteria, we will utilize the multiple locations for afternoon pickup as 
follows… 

LOCATIONS: 
● As Kindergarten and 1st Grade students enter the CAFETERIA for parent pickup, procedures 

and supervision will be in place to have students spread out and use the entire area to socially 
distance themselves. 

● As 4th and 5th grade students enter the LIBRARY for parent pickup, procedures and 
supervision will be in place to have students spread out and use the entire area to socially 
distance themselves. 

● As 2nd and 3rd grade students enter the music room/hallway area for parent pickup, procedures 
and supervision will be in place to have students spread out and use the entire area to socially 
distance themselves. 

DIRECTIONS FOR PM PICKUP: 
● When arriving in the afternoon, please wait in three lanes within the safety zone. 
● We ask that all parent(s)/guardian(s)/approved individual(s) remain in their vehicle to allow for 

quick departures. 
● Murphy staff will dismiss students three groups at a time. We will ensure that all students safely 

arrive in their vehicles. 
● If a vehicle does not have an assigned number, please contact the office. Please be advised, 

identification might be requested to ensure the safety of our students. 
● Upon receiving your student, please remain in your vehicle. If your child needs to be buckled 

in, please pull forward and park to allow other vehicles to exit. 
● After the first week, students who are not picked up by 3:40 PM will be led to the office for 

pickup.  
 
*Note that use of the ballfield (when the weather allows) may be utilized to create additional traffic lanes to help 
with congestion of traffic that at times could extend back toward the intersection of Valley Drive and Old Sugar 
Creek Road.  

Breakfast Procedures 
● Murphy will utilize the federal program “Breakfast in the Classroom” specifically for the 

elementary level.  As part of the School Breakfast Program, elementary students will continue 
to receive free breakfast. 

● Breakfast will be delivered and eaten in the classroom upon arrival. 
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Hallway Procedures 
● To encourage social distancing, hallways will be marked to help remind students to maintain 

spacing.  
● When more than one classroom is exiting/entering the building for recess, etc., teachers will 

utilize multiple entry/exit doors to avoid congestion and help provide distancing. 
● Changes to Arrival/Dismissal procedures will designate students to enter the building using 

multiple entry points.  For dismissal, there will be a gradual release of students to parent 
transportation and/or buses.  (i.e. a schedule with time intervals) 

Restroom Procedures 
● Restrooms – students will be expected to maintain social distancing in the restrooms as much 

as possible. 
● Teachers will limit the number of students in the restroom at one time. 
● Teachers will remind students to stand at a distance and educate students about the 

importance of effective handwashing. 
Classroom Procedures 

● It is encouraged to keep classroom doors open to reduce the number of contacts with the 
doorknob. 

● Seating charts will be posted on the first day of class for students. 
● Students should sanitize hands when entering the classroom.  (District provided, in-classroom 

sanitizing stations, will be available in all classrooms.) 
● Within the classroom, students should social distance at least 3 feet apart, or to the extent 

possible. (Student desks and tables will be spaced out to the extent possible.) 
● Clear privacy shields will be situated on tables as needed to provide a safety barrier between 

students. 
● Special programs and celebrations inviting parents into the classroom are suspended until 

further notice.  
● Teachers will sanitize hands before passing out papers. Students will not distribute papers to 

other students. Students will turn in paper assignments or tests to a central location. 
● The teacher and/or students will disinfect desktops at the end of each class period before 

dismissing to their next class. 
● As weather allows, teachers have the flexibility to move classes outside to maximize the 

distance between students.  

Playground Procedures 
● Classes will remain in their “cohorts” for recess and lunch settings.  This means that each 

classroom will have a section of the playground to use during recess.  There will be a rotation 

6 



schedule that classrooms will cycle through (i.e. see picture below of different zones on the 
playground)  from day to day in order for all students to use the various playground structures, 
walking track, soccer field, etc.  

● Students will use the restroom and/or visit a hand sanitizing station upon reentry to the building 
following recess.  

 
 

Food 
● Students should only bring individually wrapped store-bought items for class treats. 

Cafeteria & Lunch Procedures 
● Students who pack their lunch will keep their lunch in their backpack or cubby until lunchtime.  
● School breakfast and lunch will be available as in the past.  
● Due to the smaller size of the Murphy school cafeteria, two classroom sections per grade level 

will eat in the cafeteria and two sections will eat in their classrooms.  This is a precautionary 
factor to provide social distancing.  Please note that a rotating schedule will be utilized so that 
all classrooms/students will have the opportunity to enjoy eating in the open space of the 
cafeteria as well.  

● As weather permits, the Murphy courtyard area and picnic tables will be reserved for classes 
that are not scheduled to eat in their classrooms. 

 

Parent Entry and Visitors 
● During the pandemic, we will discontinue allowing nonessential visitors into the school. 

○ Parents bringing a student (after school has started), picking up a student early, 
dropping off an item, etc. will pull alongside the main entrance and contact the office at 
(636) 343-5466 and a staff member will meet them at their car. 
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○ If visiting the school is necessary, individuals will be unable to visit classrooms and will 
remain in a contained area. 

● Administer health screening questions if a vendor (food suppliers to the food preparation 
areas, for example) is allowed into the school building.  

○ Masks should be required for these individuals. 
● Keep accurate records of anyone who has been inside a building in case an outbreak occurs 

to assist with contact tracing efforts. 

Class Parties/Field Trips 
● Class parties are acceptable but must be conducted using the same protocol for social 

distancing, food packaging, etc.  No outside visitors are allowed. 
● Until further notice, field trips are discontinued until there is an improvement/status change 

regarding the pandemic. 

Birthday Treats 
● We will make every effort to continue to celebrate our students on their special day. Only store 

bought treats that meet the allergy specifications will be allowed. These treats need to be sent 
in with the students to limit visitors during the school day. 

Lion Care 
● Please reference the Lion Care Handbook. 

 
 
 
 

 
Special Areas 

Art 
● Rooms will be prepared with traffic flow and seating patterns clearly marked. 
● Assigned Seats 
● Wiping down tables between classes 
● Students will bring pencil box with them with basic supplies 
● Individual supplies given out per project as needed (not community) 
● Materials will not be shared.  

Computers 
● Students will bring their district assigned Chromebook to the computer lab.  
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● If the student uses an external mouse, it will be wiped down between classes. 
● Students will wipe down their Chromebooks during computer time. 

Library 
 

Students 
Browsing 
the 
Collection 

● Students will sanitize hands when entering the LMC 
● Each student will use hand sanitizer before browsing books on shelves. 
● Place a box at the end of the aisles for contaminated books that the students pull from the 

shelf and choose not to check-out.  
● Taped off sections in front of each bookshelf section where only one student will be 

allowed to browse at a time. 
● Additional book displays will be added to the tops of each shelf. This way, students will 

have access to a number of materials from the collection that will be displayed so covers 
are visible. Allows for browsing without having to touch other books on the shelves.  

● Arrows can be added to indicate one way traffic through the shelves. 
● Students will have their own individual shelf markers that will double as student library 

cards.  The students will only have access to their own shelf marker. Shelf markers will 
need to be purchased.  

● All grade levels will be checking out one book at a time for the first few months of school. 
District Librarians will then discuss how the quarantine process is going and if it will be 
manageable to open up check-outs of an additional book for 2nd - 5th grade (2 books 
total). 

 

Social 
Distancing 

● Caterpillar Soft Seating - If there is room, sections of the caterpillar can be spread out and 
placed throughout the library.  

● Continue to utilize the large round tables, but limit the number of students to either 2 or 3 
students max. Add in the other two rectangle tables found in the library to the classroom 
side of the room to add 2 students to those tables. Utilized a space or two at the extra long 
table for additional student seating. Sanitize tables at the end of class before the next 
class may enter.  

Traffic Flow ● Entering LMC - enter through the main library door next to the cafeteria. 
● Flow through Collection Aisles - arrows could be added to indicate one directional traffic. 
● Check Out Station - Students will NOT line up at the circulation desk this year to check out 

books. After locating their books, students will sit socially distanced at their seats and the 
Librarian will come around with a laptop on a cart to scan items for each student.  

● Exiting LMC - use of sit spots or tape squares to have students line up socially distanced 
while waiting to leave the library with their teacher while the librarian sanitizes tables. Kdg 
- 3rd grade will exit through the mail library door next to the cafeteria. 4th - 5th grade will 
exit through the back library door toward the courtyard.  

Check-In ● Books will be set aside for 72 hours before being reshelved. 
● Items in quarantine will need to be stored on a book cart. One cart for each day books are 

checked in. After scanning to check in books from students, the books will then need to be 
checked out to a “Quarantined” account so these books do not show up as being available 
for checkout. Once books have been quarantined for the total amount of hours, they will 
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then need to be checked back into the library collection each morning before being 
shelved. This will take place during the typical open library time each morning. 

● Students will walk their library books with them to the library. Upon entering the library, 
students will use the touchless scanner to scan their own library book and then place it on 
the designated cart for quarantining.  

Check-Out ● Students will NOT line up at the circulation desk this year to check out books. After 
locating their books, they will sit socially distanced at their seats and the Librarian will 
come around with a laptop on a cart to scan items for each student.  

STEM 
Resources 

● Suspend the use of STEM Resources that are typically “community” supplies that are 
shared.  

● Will utilize STEM resources that involve technology or more disposable paper type 
projects students can do individually 

Technology ● Shared computers/laptops will NOT be used. Library laptop cart will be closed and locked 
this school year.  

● Students will be required to bring their Chromebooks to the LMC with them.  

Other 
supplies 

● Students will NOT be able to use community supplies this year. 
● Students will need to bring their personal supply boxes with them to the library.  
● Drawstring bags that all students will be receiving as care packages will be used by 

students to bring their chromebook, supply box, and library books to and from the library. 

Sanitizing ● Librarian will line students up when there are a few minutes left of special area. While 
students are socially distanced, the librarian will wipe down tables.  

● Gloves will be provided from the District as needed. 

 
Resources: 
http://www.ala.org/aasl/sites/ala.org.aasl/files/content/advocacy/SchoolLibrarianRolePandemic_Resources_Ch
art_200713.pdf 

Music 
● Students will be seated/standing in straight rows, facing the same direction, and as distantly 

spaced as room sizes allow. It is recommended that music classes take place in their 
dedicated rooms to aid in equipment preparation and disinfection.  

● Rooms will be prepared with traffic flow and seating patterns clearly marked.  
● “Limit shared materials/instruments as much as possible. If materials/instruments must be 

shared, they will be properly disinfected between each use with an EPA approved product.” All 
students will receive a music instrument kit that will be kept in their desk or locker and brought 
to music on their assigned letter day along with their supply box, and on occasion, their 
chrome book. At this time recorders will not be used in fourth or fifth grade. We will re-evaluate 
second semester pending improvement with the pandemic situation. “Group singing activities 
will be eliminated or extremely limited and replaced with alternate modalities. If singing is 
employed, face coverings are recommended.” At this time, singing will not take place during 
first quarter but will be re-evaluated in the second quarter. 
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● Movement activities will employ the same distancing as regular classroom activities. No 
partnering or close contact group movement activities. Games and activities that require touch 
or passing objects will be suspended. 

● The music room will be sanitized at the conclusion of each class with district provided cleaning 
products. Students will also use hand sanitizer upon entering and leaving the music room. 

PE 

● Gymnasium will be prepared with traffic flow and seating patterns clearly marked. If multiple 
entry/exit doors exist in the facility work to create one-way traffic flow. 

● Equipment will not be shared. Equipment will be properly disinfected between each use with 
an EPA approved product.  

● Movement activities will employ the same distancing as regular classroom activities. No 
partnering or close contact group movement activities.(6ft apart ) Games and activities that 
require touch or passing objects will be suspended. 
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